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O61ue cBeJleHUd

HaBuratop gonosHuTebHOro o6pasoBanus (HaBuratop) - UHTepHeT-nOpTaJ, rae
poAYTENN UILYT KPY>KKU M CEKLMU JJIs1 CBOUX JileTel, a OpraHu3anuy J10N0JHUTETbHOTO
06pa3oBaHus NPUBJIEKAIOT JieTell Ha CBOU 3aHATHUS.

HaBI/II‘aTOp COCTOMT M3 HECKOJIbKHUX YaCTeM:

— CalT;

- cucTeMa OpOHUPOBaHUS;
- CHCTeMa yIpaBJieHuUs.

Kaxxgas u3 yacTell ©UMeeT CBOIO KaTeropuIo MoJib30BaTe lel.

YacTtb [Tonb3oBaTenu Posib ®yHkuuU (B 6a30BOHU
HaBuraropa 110J1b30BaTeJIs Bepcuu) HaBuratopa
Caut PoauTtesny, [lorpebuTenb - IPOCMOTP KaTajiora
IIOCETUTEJIM CauTa | YCIyT y4eOHBIX IPOrpaMM U
JIONIOJTHUTEJIb- MepOINpUATHH;
HOTO - IIOMCK, IPOCMOTP
obpa3oBaHus MHPOpMaIUHU O
IporpaMMe U ee
OpraHU3aTope;
- 3aMuchb pebeHKa;
- IPOCMOTP CBOUX
«U30paHHbIX» IPOTPAMM U
VMICTOPUY MOUCKA.
Cucrema OpraHusaTopsl - [locTaBIMK ycayr | — pa3MeljeHre yueOHON
OpPOHMpPOBaHUSA | IPEACTAaBUTENU JIONIOJTHUTEJIb- IporpaMMbl B KaTaJore;
0oOpa3oBaTeJbHBbIX | HOTO - 00paboTKa 3asgBOK Ha
OpraHu3anuy, obpa3oBaHuUs 3aMKCh JleTer Ha 3aHATHUS;
OpraHu3aTopBhI - 3aMo0JIHeHHe XXypHaJa
y4eOHBIX IpOrpaMMm 110CellaeMOCTH;
Y MeponpHUATUH - IPOCMOTP CTAaTUCTHUKHU.
JLOTIOJIHUTEJIbHOT 0
06pa3oBaHUs
Cucrema AJMUHUCTpATHUBHAsA | YpaBJ/eHUe, - ylpaBJieHHUe IpaBaMU BCeX
ynpaBJieHUs KOMaH/ia COIPOBOXKJEHHWE U | MOJIb30BaTeJsen;
HaBuratopa MHPOPMALMOHHOE | — YIIpaBJIeHHe CTPYKTYpPOH
HaloJIHEHUEe paszesioB CanTa;
Hasuraropa - MoJiepanus;

- NyOJIMKaLUs cTaTel Ha
caiite HaBuraropa.

Ha caiite HaBuratopa poauTenu HUYT y4yeOHble MPOrpaMMbl U MepONPUATUA
JIOIIOJIHUTEIBHOT0 06pa3oBaHus. [l/1 3alIMCU Ha HUX JleTel poJUTe b 3all0JIHseT 3asBKYy B

Hasurarope.

3afBKM paccMaTpUBaeT OpraHM3aTop yuebHOM nporpaMMbl UK MeponpusaTus. OH
MOXeT IPUHATD 3asABKY UJIU OTKJIOHUTH ee.

MeTouueckre pekoMeHaluu 1o paboTe ¢ HaBUraTopom 0NoJHUTENBHOTO

06pa3oBaHUs
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3a cauTOM C/1eIMT aIMMHUCTPAaTUBHAdA KoMaHAa HaBuraTtopa - aflMMHUCTPAaTUBHBIN

IepCcoHaJi, KOTOprﬁ OTBe€4YaeT 3a HaIllOJIHEHHE, COIIPOBOXAECHHUE WU IIOAAECPIKKY pa60TbI
HaBHraTopa, N UMeeT JO0CTaTO4YHbIe AJId 3TOI'0 COCTaB U KBaJII/I(l)I/IKaL[I/I}O.

[IpuHuun ¢pyHknrvonvpoBanust HaBuratopa

1.

2.

OpraHu3aTop 4yepe3 JIMYHbIM KaOUHET B CHCTEMe OPOHUPOBAHHUS CAMOCTOSITEJbHO
Jlo6aBJisieT cBOM nporpamMMbl B HaBuratop.

JlocTOBEPHOCTb U KauecTBO MHPOpPMALMHU O A06aBJEHHbIX MPOrpaMMax MpoBepseT U
OlleHUBAeT MOJepaTop.

MogepaTop MoxeT 0400pUTh OdopMJieHHWEe NpOorpaMmbl, TOTZA OHA CTAHOBUTCH
JIOCTyIIHa [JIsi MPOCMOTpPA MOJib30BaTesisiM carhTa. JIMbo BepHYyTb NporpaMMmy Ha
Jl0pabOTKy C NOSICHEHHWEM, YTO HY>KHO MONPaBHUTb.

[Tonb30oBaTe/ b HAaXOAWUT MPOBEPEHHYIO MporpaMMy B KaTasore HaBuratopa, MOXeT
NpPOYUTATh ee onucaHue, opopMUTh 3assBKy Ha ydyacTue B Hed pebGeHKa, a Takxke
OCTAaBUTb K HEX KOMMEHTApUU.

OpraHusaTop mnoJiyyaeT OOpaTHYK CBsI3b B BHJle KOMMEHTapHeEB IM0Jib30BaTeJeH,
OTIpPaBJIEHHbIX UMM 3asIBOK Ha y4acTHe B MpOrpaMMe U CTaTUCTHUKH 10 IPOCMOTpPaM U
3asgBKaM.

[ly6sikanusa nporpaMM U MEPONIPUATUA

O61IHe peKoMeHJaluu

1.

OpraHusaTop C€aMOCTOATEJNbHO B JIMYHOM KabWHETEe CHUCTeMbl OPOHUPOBAHUS
HaBuraTtopa co3zaeT KapTo4yku nporpaMM. Cpasy mocje co3/laHUsl HOBbIM KapTO4YKaM
nporpamMM npucBauBaeTcs cTtaTyc «MoJepanusa» U OHA OTHPABJISAITCA Ha IPOBEPKY K
Mogepartopy. [locie ycneumHoil nmpoBepkd HMHPoOpMalUs O MpoOrpaMMe CTaHOBUTCS
JIOCTYITHOM 10JIb30BaTeEJISAM.

HasBaHue nporpaMmbl, ee KpaTKoe CoZiep>kaHue U 00JI0’KKa OTOOpaXKaloTCs Ha calTe
kaTasora HaBuratopa. OT TOYHOCTHM, HarJsJHOCTH, KayeCcTBa W aKTYaJbHOCTH
npeaoCTaBJeHHOM HHOPMaL MU 3aBUCUT, OyAyT JIM 3aUHTEPECOBAHbl POJUTEJU B TOM,
yTOObI MEepelTH K KapTOuyKe Balled NpOrpaMMbl, cojeprkalledl 6oJiee MOAPOOHYIO
MHPOpMaLMIO, U IPUHATD PelleHre 0 3aNHUCH.

CienyeT NOMHUTB, UTO MOJIHOTA U KauyeCTBO ONMMCAaHUSA MPOrpaMMbl BJIUSET U Ha ee
pPeuTHHT B KaTasiore HaBuraTtopa.

CnenyeT CBOEBpEMEHHO aKTyaJu3WpoBaTb HHGOpPMAMId O CBOUX IpOrpaMMax.
Hanpumep, eciu nporpamMmMa ce3oHHasi — He 3a0bIBaiiTe BOBpeMsl yoOMpaTh IPOrpaMMy B
apXuB, KOT/la CE30H 3aKOHUYMJICS, JOCTaBaTh M3 apXvBa U OTNPAaBJIATh Ha MOJepalyio,
KOT/la Ce30H HayvaJic.

06s13aTe/IbHO HCIOJIb3YWTE MPEeANPOCMOTP NMPOrpaMMbl MOC/ie ee pa3MelleHus. Bbl
YBUAUTE KapTOUKy HpOrpaMMbl TaK, KakK ee BUJAAT IM0Jib30BaTegu calTta. [lpu
HeoOXO0ZJMMOCTH OTpeaKTUPYUTE JaHHBIE.

PEKOMEHAaL[I/II/I I10 3allIOJIHEHHWIO KapTO4YKH IIPOrpaMMbl

1.
2.

TekcT B Ka/10M I10J1e HAYXHAEM C 3arJIaBHOU OYKBBI.
KaBBbIYKH HCNIOJIB3YEM TAKHUE: « U ».

MeToau4ecKkre peKoMeHgalMu o pa6oTe ¢ HaBUraTopoM 0MOJTHUTENbHOT0
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10.

Tupe u feduc. [ledprc kKopoTkuH, a TUpe - cpefHee (kak 3xech. OGbIYHO HA KJIaBUATYpe
OHO popMUpyeTcs HaxKaTheM KoMOUHa UK «Alt+0150%).

CrapaeMcsi JjlaBaTh yHUKa/IbHble HAa3BaHHUs MporpamMmamM (YTo6bl BbIJIEJTUTb UMEHHO
Ballly CpeJl HECKOJIbKMX JeCATKOB MpeJJOXKeHUW Jpyrux OpraHyM3aToOpoB IO
nporpamMMam cxoxero npoduis).

Xopol1lo, ecii Ha3BaHUe MOKa3bIBaeT cnelu(dPUKy/0COOEHHOCTbh NPOrpaMMbl, OJHAKO
CJIMIIKOM JJINHHOE Ha3BaHUe MaJio KTO 3allOMHUT (orpaHruyeHue — 65 CHMBOJIOB).
BoJsiee mogpo6HOe onMcaHue coiepkaHusl yueOHOM porpaMmsbl ZilaeM B noJie «KpaTkoe
onucaHue» (1o 140 cuMBOJIOB).

06s13aTeIbHO yKa3blBaeM MOJIHBIM aipec MecTa NPOBe/ieHUs 3aHATUN (06513aTe/IbHO C
ropo/ioM) — 3TO MOBJIMSIET HA KOPPEKTHOE OTOOpaKeHHe MPOrpaMMbl MPU MOUCKE IO
KapTe.

[lonHOe onvcaHHWe MPOTrpaMMbl JOKHO ObITb MHTEPECHBIM M MOHSTHBIM, €ro 3ajjaya
yBJIeUb, 3aMHTEPECOBATh MOJIb30BaTeJisl 3aX0TeTh MPUHATb y4yacTHe B TOM, UTO OH
BUJIUT U YHUTAET.

BoibepuTe HauboJiee NOAXOAsIIME K Balllel MporpaMMe HalpaBJeHHOCTb U NPOpuJIb —
Ha caliTe OHA MOMAJET B COOTBETCTBYIOLIMN pa3/ie.

N306pakeHue, BbIOpaHHOE [1J1s1 00JI0KKH, JJOJIPKHO UJIJIFOCTPUPOBATH J1€ATEbHOCTD, C
KOTOPOM CBsI3aHa MPOrpaMMa, U He COiepKaTh KaKUX-JIM060 HaiMUCe.

Kak 3anmo/IHUTh B KapTOUKe NporpaMMbl BKIaJIKy «OnrcaHHUe», YTOObI
N0JIb30BaTEJIU JIETKO NPOYUTAIU TEKCT U 3aUHTEPECOBAJIUCH 3aHATUSIMUA?

4YTO AOJI2KHO BbITb B OITMCAHUMU:

N

YHUKa/IbHBIA TEKCT.

CBSI3HBIM TEKCT, He adula.

YkazaHue TeMaTH4YeCKOW HanmpaBJEHHOCTH MPOrpaMMbl B Ha3BaHUM — CIOPTHUBHOE...,
TaHlleBaJIbHad ..., T€ATP..., My3bIKa... U IpOYee.

[lonesHasa nss mosib3oBaTesied MHbOpMalus O MporpaMMme, YTO HasblBaeTcs, «Oe3
BOJIbI».

MakcuMasibHO MoJIHAsA UHPOpMaIKMs O NporpaMMe — O YeM OHA, MoYeMy aKTyasbHa, B
yeM eé 0COOEHHOCTb, M0J1b3a, KaK MPOXOAUT, KTO MPOBOAUT U mpodyee. CTapalTech
3aMoJIHUTh BCe MoJisi B KapToyke (0coOble yCJ0BHs, MpenojaBaTesd, MaTepruaabHO-
TexHUYecKasi 6asza).

B OIIMCAHWU PEKOMEHAYEM U3BEI'ATb:

=

Opdorpadpuyeckre ¥ MyHKTyal[MOHHbIE OLUIMOKU.

MecTouMeHHUsI «Bbl», «Ballu» (AeTH). «BbI» W «Ballk» BOCIPUHUMAETCS KakK
HaBA3bIBaHUeE.

YMeHbLIMTe/NbHO-/IacKaTe/ibHble CJI0Ba: [JeTUIIKH, JeTOYKH, PeOATKH, MaMOUKH,
CKa304Ka, pacCKa3uK U NOoJ00HOe.

[loBTOpEeHuss oAHOro cjioBa B oAHOM ab63aue. Hanpumep: «Becenoro /lena Moposa
BCer/ia BeceJso BCTPETUTh Ha BeCeJIOM HOBOTOZJHEM IIpa3fHUKe!»

lllTamnbl, KaHLeJAApU3Mbl: JaHHasd (mporpaMma), BO H30exaHUe, HMeeT MeCTo,
BbILIENIepEeYUCIeHHbIE, BbIABIEHUE, HAXOX/AEeHHUe, 10 OKOHYaHUH, ABJIAETCA U Ipoyee.
YkasaHue Ha ce30H, ecay [I[porpaMma NpoBOAUTCA B TeYeHUE BCETO roAa.

MeToau4ecKkre peKoMeHgalMu o pa6oTe ¢ HaBUraTopoM 0MOJTHUTENbHOT0
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10.

11.

12.

13.

14.

15.

16.
17.

18.

O6usre BOCKIMLLATENbHBIX NIPeJJI0KEHUN. IMOLUU XOPOIIU B Mepy, IO3TOMY B OJHOH
KapTo4Ke 0CcTaBJisieM He 6oJiee 1-3 BOCKJIUIATEbHbBIX PEeJJI0KEHU .

O6uMe pUTOPHUYECKHX BOIPOCOB. JloNyCcTUMO MHOTAa aTh 110 1-2 HaBOAAIIMX BONIpoca
JU1Sl BCTYIJIEHHS, HO He B KaX/10M KapTo4Ke. Y HUKOr/ia He laeM BOIIPOCHI HEFaTUBHOIO
xapakTepa: Ycranu cuZeThb 6e3 aesa? He c keM ocTaBUTh pebeHKa?

Cinnmkom Masio Tekcta. 06'beM OCHOBHOTO onicaHusi — MUHUMYM 500 cuMB0/10B. CTOUT
aKKypaTHO BBINOJIHATb 3TO YyCJOBHe, He MNPUAYMbIBasg XUTPOCTeW, Kak HabpaTb
TpebyeMble 500 CHMBOJIOB.

C/IMIIKOM MHOTO TeKCTa. Bce-Taku 3TO pek/JaMHbIN TEKCT, IO3TOMY M3JlaraeM MbICJIU
KpaTKO M NOHATHO, 6e3 JMpUKHU. HecKoJbKO 3MUTETOB U BOCKJMIAHUN, HEOOJIbLIAs
UCTOPHA /ISl 3aTPaBKH, IpPKOe 3aKJIlDUeHHe — HYKHbl, HO He OoJjiee Toro. 3-4 a63ana
TekcTa (1/2 akpaHa) BIOJIHE JJOCTATOYHO M10J1b30BATEJ0, YTOObI MPUHSATH PElLlIeHHE.
JuimHHble a63anbl. 1 a63al — 3-5 cTpouek. [yiMHHbIe a63albl pa3byuBaeM HAa KOPOTKHUE
JUIS1 JIy4dIlero BOCOpUATUSA TeKcTa. Mex /1y ab3aljaMy OCTaBJIsIEM MYCTYIO CTPOKY.
CkobkHu U cHOockM. [IpensioxkeHnss GopMyiMpyeM TakK, YTOObI NOSICHEHUS U JONIOJTHEHHUS
K OCHOBHOMY TEKCTy OpPraHW4YHO B Hero BIUCBHIBaJUCh. UK [Jig [AOMONHUTEbHOU
MHbOpMaLMU UCI0Jb3YeM AONOJHUTENbHbBIE N0Ji: OcoOble YCI0BUS U IPYTHE.
Jy6aurpoBaHue HHOpPMAILIMU B Pa3HbIX MOJISIX KApTOyKu: OCHOBHOe onrcaHue, Ocobblie
yCJI0BUS U ApYTHE.

[loBTOpeHME B TEKCTE YCA0BUH, YKa3aHHbBIX B PYTUX MOJISIX KAPTOUYKU: pa3sMep rpymibl,
BO3pacTHble OrpaHUYeHUs], IPOLOKUTENBHOCTb MEPONIPUATHUSA U APYTHE.

Homepnoit pybpukatop (1. 2. 3.). [IumeM He HMHCTPYKILMIO, @ KpacHBOE OINHCAHME,
MI03TOMY HMCI0JIb3YEM «BO-TEPBBIX», KBO-BTOPHIX» UJIU U3SLIHbIE OYJITUTHI «o».
llIpudTOBHIE BblAEIEHUS: KYPCUB, NOJNYKUPHbIN IpudT, Caps Lock.

CokpaleHus: pyo6, MUH, 4eJ, T.[., Ip. U Apyrue. JlonyCTUMO COKpalaTb TOJbKO Mephl
BeCa U JIUHBIL: KT, T, KM, M.

CMmaiiuky. OcTaBUM CMaWJIMKK JJIs1 HAlllero O6OIleHUs] B COLMAJIbHBIX CETSX, MOYTe U
yaTe MoJiepalMu B KapTO4YKe NporpamMMbl ))

O6paboTKa 3asABOK Ha 3allMCh JETEU

Bce ocTaBsgeMble MOJIb30BaTeJNIMU caliTa 3asIBKW aBTOMaTHUYeCKU [MoJiydaroT CTaTycC
«HoBas».
Eciin 3asiBKa o06peHa (COOTBETCTBYET BCEM TPeGOBAaHHUSAM, €CTb MeCTa B IpyIIIe), HO
3dHATHA elle HE Ha4YaJIUCb, CTABUM IJId HEE CTAaTyC «HO,Z[TBep)K,CLEHa».
Eciu 3asiBka He 0/j06peHa, CTaBUM e CTaTyC «3aBepilieHa» W yKa3blBaeM HMPUYHHY
3aBepIleHHs:

— 3ddBKa HE COOTBETCTBYET Tpe60BaHI/IHM;

- pe6eHOK 0TKa3aJICs OT 3aHATHH;

— HEeT MecCT.
[locsie Hauvasa 3aHATHUU Bce 0A06peHHbIe 3adBKHM HYXHO II€epeBeCTH B CTaTyC
«Y4acTByeT B IporpaMMe», ocJie 3aBeplieHHs] 06y4YeHHUsl N0 MPOrpaMMe WK B KOHIE
y4e6HOro roJia — B CTaTyC «Y CIIENIHO.
PekoMeH/1yeMblii CPOK 06pabOTKH MOCTYIAK KX 3asBOK — He /I0Jiblile 3 paboyux JHEH.

MeToau4ecKkre peKoMeHgalMu o pa6oTe ¢ HaBUraTopoM 0MOJTHUTENbHOT0
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3aroJIHEHHE KYPHaJia 1mocemaeMoCTH

JlaHHbIe »KYpHAJIOB IIOCELIaeMOCTH peryaspHo nepegawTca B DenepasbHbIN
HaBuratop [JONOJHUTENBHOrO OOpa30BaHUA, MO3TOMY BaXXHO NOAJEpXKHUBATb HX B
aKTyaJIbHOM COCTOSIHWM: BHOCHUTDb BCeX JleTed U3 MO/ TBep>KJEeHHBbIX 3afBOK, OllepaTUBHO
3aMOJIHATH N10CENaeMOCTb 3aHATHM.
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